
Request for Off-the-Clock Status

(Date)
To:

David S. Wilkes, MD


Dean

From:

(name of faculty member)


(Rank) of (Department)
About:

Off-the-clock request for 20XX-XX 
In compliance with University of Virginia Provost Policy PROV-017*, I request that the probationary period for (promotion to associate professor OR the award of tenure) be extended.
Insert explanation of why the request is being made
I understand that probationary period will be extended for one year, and that my probationary period for (promotion OR tenure) will now expire on 30 June 20XX.  Requests for an additional year in this status must be submitted and approved each year.

___________________________



______________

(Signature of faculty member)



(Date)

I support the requested extension of the probationary period:

___________________________



______________

(Signature of department chair)



(Date)

* Per Provost Policy PROV-017 “The probationary period may be extended beyond its ordinary term only if a written request by the faculty member has been approved in writing by the appropriate dean and the provost. Approval by the dean and the provost must be sought and provided in advance whenever possible…Examples of circumstances under which "clock-stopping" may be approved include but are not limited to: (1) engagement in important public or University service, (2) maternity or family parenting, and (3) serious personal or family illness.”
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