
Request for Change of Appointment Track

(Date)
To:

David S. Wilkes, MD
Dean
From:

(name of department chair)


(department) 

About:

(name of faculty member)
I request that (name of faculty member), an (academic rank) in the Department of (department), be allowed to change appointment track.

Current track:   
(name of current track) 
Requested track:
(name of proposed track)
Insert explanation of the details of the request, such as the reason why the change is appropriate and the effect it will have on the faculty member’s schedule for being considered for promotion and tenure. 
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